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HISTORIC & ARCHITECTURAL 
REVIEW BOARD 

(HARB) 
 

APPLICATION & GUIDELINES 
 
 
https://www.melbourneflorida.org/about/municipal-boards/historic-architectural-

review-board 
 
 
CITY ORDINANCE ON SIGNS & ADVERTISING 
 
SIGNS FLAGS AND MURALS 
(renewed by City Council in 2019)   
 
Eau Gallie Historic Guidelines 
 
2019 Meeting Dates and Application 
(see next page) 
 
 
General Information 

• Permits are required for ground, building, mural or portable signs prior to installation. Fees are $1 per 
square foot of sign area plus permit costs. 

• Electronic message signs are permitted on arterial roadways only. The message must be displayed for a 
minimum of 8 seconds and cannot fade in/out nor scroll between changes. 

• Portable signs are permitted 14 consecutive days, twice in any one calendar year. A sign permit is 
required for each separate 14-day period and costs $52. 

• Temporary signs in a window or in a service bay door opening are limited to one (1) window or service 
bay and shall not exceed 10% coverage of that window or service bay door opening.  

• Signs, murals, building color, fencing or any other exterior change or addition to properties located 
within a redevelopment area will require a pre-approval from the Architectural Review Board 

• Properties in the Eau Gallie Art Overlay Zone should contact Planning and Zoning for special sign 
requirements. 

• Contact Code Compliance Division at (321) 608-7905 for any additional questions. 

Permanent Signs 

https://library.municode.com/fl/melbourne/codes/code_of_ordinances?nodeId=PTIIILADERE_APXDLADECO_CH11SIAD
https://library.municode.com/fl/melbourne/codes/code_of_ordinances?nodeId=PTIIILADERE_APXDLADECO_CH11SIAD
https://www.melbourneflorida.org/departments/code-compliance-division/code-enforcement-section/signs-flags-murals
https://www.melbourneflorida.org/home/showdocument?id=2497
https://www.melbourneflorida.org/home/showdocument?id=2445
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Every business with frontage of 50 – 99 feet is permitted to have one ground sign of up to 50 square 
feet.  Properties with 100 – 599 linear feet can have a ground sign of up to 72 square feet. Two ground 
signs are allowed with at least 600 feet of street frontage and 3 ground signs with 1500 or more feet of 
street frontage. All are limited to 12 feet in height. Multiple ground signs may be allowed to be larger 
and will need an individual review. In addition, you may have up to 10 building signs with the total 
building signage not to exceed 10 % of the largest wall or a maximum of 300 sq ft. Signs may be placed 
on any exterior wall for the business. The size, location and quantity are based on the design of the 
building and each sign requires individual reviews and permits. 

Murals 

• Permits are required prior to painting a mural. 
• One (1) mural is permitted for a commercial business and is in addition to the building sign allotment. 

Murals must obtain a sign permit prior to erection. 
• Mural is limited to no more that 10% of the wall area or 300 sq ft, whichever is the lesser. 
• Text or lettering shall not exceed 10% of the mural area. 
• Downtown Eau Gallie and Downtown Melbourne areas can have up to one entire wall as a mural and 

must first obtain Architectural Review Board approval. Applications can be made through Planning and 
Economic Development Department: (321) 608-7511. 

Special Activity Permits 
This permit is available at the City Clerk’s office and is used to allow outdoor activities which include the 
use of signs, tents, sound equipment, electrical devices, outdoor displays, outdoor sales and advertising. 
It is also used for a Grand Opening Event. Signs in the Right-of-Way and balloons are no longer 
permitted while large inflatable shapes are allowed on site. Fees begin at $25. if applied for at least 10 
business days in advance. Please check on line or with the City Clerk’s office at (321) 608-7222 for 
application and fee. 

Temporary Non-commercial Signs (Political, Not-for-Profit, Etc.): 
Signs are not permitted within the Rights-of-Way. These type signs may now be placed on any 
commercial property without a permit with the business owner’s permission and must adhere to the 
following: 

• Must be on private commercial property 
• Placed/located 10 ft back from property line 
• 8 ft height limitation 
• Removed within 5 days after event 
• Total size of temporary, on-site, non-commercial signs cannot exceed 72 sq ft. 

Flags 
Four flags are permitted per site. A flag now includes one made of fabric type of material which hangs 
limply or drooping when secured from a flexible rod or pole, commonly known as wind/feather signs. 
Flags may only be flown from a flag pole or from a flexible rod or pole. Flag poles may be ground or roof 
mounted and a permit must be obtained to ensure design safety from wind loads. All flags must be set 
back 10 feet from the property line and are limited to 12 feet in height. Taller flag poles are permitted 
depending on setback and zoning. Note: multi-tenant sites are only permitted a total of 4 flags for the 
site, not 4 flags per business. 
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ALCOHOL PERMITS 
 

Florida Department of Alcoholic 
Beverages & Tobacco  

Instructions and Application 
 

http://www.myfloridalicense.com/DBPR/alcoholic-beverages-and-
tobacco/temporary-permits/ 

 
APPLY ONLINE 
INSTRUCTIONS AND PDF APPLICATION 
 
APPLICATION AS A WORD DOCUMENT 
 
Application Requirements: 

  

• DISCLAIMER: Applicants may be required to provide some or all of the following (any additional 
requirements are listed in the form instructions): 

• FEE:   Pay $25 fee. 
• APPLICATION: Complete form DBPR ABT-6003 by clicking on "Printable Application" at the 

bottom of this page (detailed instructions included). If you already have a copy of the detailed 
instructions, you may prefer to obtain the form without the instructions in ABT-6003 PDF or ABT-
6003 Word format. 

• ZONING: Submit Zoning approval, if applicable. 
• DOR: Obtain and submit Department of Revenue clearance. 
• REGISTRATION/NON-PROFIT PROOF: Submit Corporate Registration or proof of non-profit status. 
• SUBMIT APPLICATION:  Submit your application to one of our district offices by mail, hand 

delivery or contact the local office to make an appointment. 

 

 
    
  

http://www.myfloridalicense.com/DBPR/alcoholic-beverages-and-tobacco/temporary-permits/
http://www.myfloridalicense.com/DBPR/alcoholic-beverages-and-tobacco/temporary-permits/
https://www.myfloridalicense.com/CheckListDetail.asp?SID=&xactCode=1030&clientCode=4002&XACT_DEFN_ID=6770
http://www.myfloridalicense.com/dbpr/abt/forms/documents/onetwoorthreedaypermitapplicationpackage.pdf
http://www.myfloridalicense.com/dbpr/abt/forms/documents/abt6003.pdf
http://www.myfloridalicense.com/dbpr/abt/forms/documents/abt-6003wordformonly.doc
http://www.myfloridalicense.com/dbpr/abt/forms/documents/abt-6003wordformonly.doc
http://www.myfloridalicense.com/DBPR/alcoholic-beverages-and-tobacco/contact/#1494352843986-421b0e77-77ee
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SPECIAL ACTIVITY PERMIT 
PROCEDURES & APPLICATION 

 

Link to City Page 
 
 
 
Special Activity Permitting Procedures (rev'd Feb 2019) 
 
Special Activity Permit (rev'd Aug 2018) 

https://www.melbourneflorida.org/departments/city-clerk/special-activity-permits/business-promotion-notice
https://www.melbourneflorida.org/departments/city-clerk/special-activity-permits/business-promotion-notice
https://www.melbourneflorida.org/home/showdocument?id=266
https://www.melbourneflorida.org/home/showdocument?id=1830
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EAU GALLIE CIVIC CENTER 
PERMIT INFORMATION AND FEES 

CIVIC CENTER LINK 
 

The Civic Center is managed by Parks & Recreation which is sited inside the building.  Please refer to 
them directly for date selection, application and permit forms, fees and insurance requirements.  Their 
applications are not currently online. 
 
Civic Center Rental Information: 
HOURS:  9 a.m. to 1:30 a.m 
DEPOSIT:  50% deposit is required 

A refundable damage deposit of $300.00 is required  
Services with rental include:  Set up, tear down of city tables and chairs; air conditioning and heat; 
restroom facilities; kitchen (includes refrigerator, warming unit, microwave, and ice machine) 

RESIDENT FEES 
WHAT SIZE SEATS FULL DAY (available 

Friday-Sunday only) 
Resident | Non-Res 

3 HR BLOCK 
 
Res | Non-Res 

Small room 2,200 SF 200 chairs only $398 | $478 $120 | $144 
Large Room 5,800 SF 500 chairs only $635 | $762 $234 | $234 
Entire (Joint) 8,000 SF 700 chairs $877 | $1,052 $342 | $342 
Gymnasium 6,800 SF 942 occupancy $528 | $634 $120 | $144 
     
     
ADDITIONAL FEES     
Stage 4x8’ Six sections 

available 
$50 + tax  

Early Entry 7 am  $80 + tax  
Alcohol App Fee   $45.00  
 
NOTE:   

1. You also have to apply to the state Alcohol Beverage & Tobacco to serve alcohol and that fee is 
$25.   

2. ASK if you are required to hire a police officer when you sell alcohol. 
  

https://playmelbournefl.org/eau-gallie-civic-center/
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CODE ENFORCEMENT 
& 

CODE COMPLIANCE DIVISION 
 

LINK TO CITY PAGE 
 

There are pages for residential and commercial construction. 

 
PHONE NUMBERS: 

Call Code Compliance: 
 

Code Compliance Main Number:  (321) 6087902 
Building Section:    (321) 6087915 
Inspection Requests (AIRS):   (321) 6745774 
Code Enforcement:    (321) 6087905 
Fire Prevention/Investigation: (321) 6087910 

 
Email Code Compliance:  Code.Compliance@mlbfl.org 

FILE A REQUEST FOR SERVICE ONLINE 
 
The division is also responsible for the registration of properties that are in foreclosure and provides 
an online foreclosure registration form. 

Click here for information about Florida's Landlord/Tenant Law  

 

CODE BUILDING SECTION 

CODE BUILDING SECTION PERMITS 

https://www.melbourneflorida.org/departments/code-compliance-division/building-section/permits
https://www.melbourneflorida.org/departments/code-compliance-division/building-section/permits
mailto:%20Code.Compliance@mlbfl.org
https://www.melbourneflorida.org/departments/code-compliance-division/code-enforcement-section/code-online-request-for-service
http://www.melbourneflorida.org/departments/code-compliance-division/code-enforcement-section/foreclosure-registration-form
http://www.melbourneflorida.org/departments/code-compliance-division/code-enforcement-section/foreclosure-registration-form
https://www.freshfromflorida.com/Consumer-Resources/Consumer-Rights-and-Responsibilities/Landlord-Tenant-Law-in-Florida
https://www.melbourneflorida.org/departments/code-compliance-division/building-section
https://www.melbourneflorida.org/departments/code-compliance-division/building-section/permits
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